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MU $His: IKDRC/Class-I1,111/03-2023
sy<llaz slMlRdlee 491-3, ldlaz g1l 51012 401-3, 4oL yMeziz
Qal-2, 32l 4L Yoz aol-2, sulzecz 4zl yheziez 401-3 €l

6| U M2l HIZAl 2UHLHS UZlelldl ARULASH

ULAUA-1 UIAMS 51|l pieALU5H, (Sqasll)

HIAH; AopR1dl 5490 : AU0
Syllabus Marks Exam Duration
Medium
General Awareness and General Knowledge* 35 GUJARATI One and half
Gujarati Language and Grammar 20 GUJARATI Hour (o
English Language and Grammar 20 ENGLISH 4l<l2)

Question assessing the requisite knowledge for the job 75 GUJARATI (90 Minutes)
and technical knowledge with regard to the educational

qualification.

TOTAL 150

* “General Awareness and General Knowledge” include questions related to —

» General Mental Ability and General Intelligence.

History of India and History of Gujarat.

Cultural heritage of India and Gujarat.

Geography of India and Geography of Gujarat.

Sports.

Indian Polity and the Constitution of India.

Panchayati Raj.

Welfare schemes of Gujarat State and Union Government.
Indian Economy and Planning.

General Science, Environment and Information & Communication Technology.

YV V.V V V ¥V V VYV V

Current affairs of Regional, National and International Importance.
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1) The objective type written test shall consists of Multiple Choice Question (MCQ) by

O.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next

stage of the Recruitment Process.

3) il 2UHLHs UlEIM GuR sl Hoyotel [AMAid 24142l ddl Sdaatl ugedid Grust AL wH. IR,

(2lsa HisA AERL) siaan Hloil2l (siveez 2uHilzd 222) Rze ugild 2azuq 284l

-~

4) AU UL HI GHEAIR 22194 UAS AUIRAL SYAUAZLE 1 (15) 9L HOALUIRL 291, W0 2AIRL ALRLIS<

UZA[AHL HIDAA UgA[d eloie s2aHE 2A14] 9. of Hoyot —

(i) us izl syAloigls (-0.33) (MDA AL WISz dsil) o studimi sia4l.

(i) ues vl 9z oralotls (-0.33) (HISA AL Uz doil) op stuaHi 2444,

(ii)) 25 53l 44 [A5EUlL 22Ad SIS 956915 52E 1A ddL Ueds oyaloEls
(-0.33) (MY Al Uiz dsilt) el studiHi sua9l.

(iv)  £2%5 Ul syalollui »is [A5cu “E” [“Not Attempted”] 2691, GHEAIR 518 Ul 6¥alol
AL AL 92691 G114 dl, 2L [Aseu vade 531 259l v “Not Attempted” [dscu Wzie
5291l (52ami 401219 WilEaL dlay usdl Adl. M GHEALR A1AL sYAlol L4121 HOAE 54

izl Guz calda (i), (i), (jii) 4owot oUe (HIS-) Adl 58 ABL 6Ule 52A1] HadL 28,

BHEALRA ULt 2 9L HieA 524
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MR $His: IKDRC/Class-1,11,111/02-2023
2212 2HU[5U2 A01-2 <l ox0uL Uz M2l Wizl 2uHlHs uLlaidl AeUsH

U2AUA-1 UAMS 51| AL pieALU5H, (Sdaell)

HI2AH: AopR1dl 5490 : 100

Syllabus

e Accounting of stores

e Receipt, inspection & preservation of stores

e Storage & precautions of stores including fire protection/fighting
e Stock verification of stores

e Packaging & preparation for dispatch of stores

e Maintenance of stock ledger

e Security of Stores

e Questions on arithmetic

e General Knowledge

e GST

* “General Awareness and General Knowledge” include questions related to —

» General Mental Ability and General Intelligence.

History of India and History of Gujarat.

Cultural heritage of India and Gujarat.

Geography of India and Geography of Gujarat.

Sports.

Indian Polity and the Constitution of India.

Panchayati Raj.

Welfare schemes of Gujarat State and Union Government.
Indian Economy and Planning.

General Science, Environment and Information & Communication Technology.

YV V.V V V ¥V V VYV V

Current affairs of Regional, National and International Importance.
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1) The objective type written test shall consists of Multiple Choice Question (MCQ) by

O.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next

stage of the Recruitment Process.

3) il 2UHLHs UlEimi GuR sl Hoyotel (ANl 24142l ddl Sdaatl usdid Grust AL wH. IR,

(2lsa HisA AERL) siaan Hloildl (siveezz 2uH1ld 222) Rzed ugild 29z 234l

-~

4) U UL HI GHEAIR 22194 UAS AUIRAL SYAUAZLE 1 (5) L0 HAALUIRL 291, W01 2AIRL ALRLIS<

UZA[AHL HIDAA UgA[d eloie s2aHE 2A14] 9. of Hoyot —

(i) s vzl syAloigls (-0.33) (MDA AL WISz dsil) o studimi sia4l.

(i) ues vl 9z oralotls (-0.33) (HISA AL Uz doil) op stuaHi 2444,
(ii)) 25 53l 44 [A5EUlL 22Ad SIS 956915 52E 1A ddL Ueds oyaloEls

(-0.33) (MY Al uisSez dsil) el studiHi »ua9l.
(iv) 225 Ul syAlotidi 25 [A5eU “E” [“Not Attempted”] 269, GHEAIR 515 Ul
Syl PALUAL <AL 26941 S1A dl, 2L [Asey vz 521 2459 214 “Not Attempted” [Asey zie

5201l (52200 4214 HUEaL @) ugdl 4l sUM GHEAIR AUl2L soraled L4121 HAAE 58 IRzl

Buz 20ad (i), (i), (i) 4orot olle (HIS-) Al 58 IR dle 52912 HOAL 98, GHEALRA Ultd

2l 9L LA 534,
URAYA-2 : Computer Proficiency Test 1 hour and 30 minutes
1. | Gujarati Typing Test 25 Marks
2. | English Typing Test 25 Marks
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3. | Computer practical test in reference to the basic 50 Marks
knowledge of computer application as prescribed in

Appendix-E & F

Total 100 Marks

APPENDIX-E

(1)  Operating System and office Productivity Tools
(i) Microsoft Windows XP / 2003
(i) MS Word 2003 including Advanced Features
(iii) MS Outlook 2003
(iv) File and Folder Management
(v) Internet Familiarity, Usages and E-mail
(vi) Understanding Wide Area Network, Wireless LAN and connecting LAN to WAN

(vii) Information on internet explorer usages and various options / settings
available

(viii) Overview & Usages of PDF
(ix) Microsoft Office

(2)  Microsoft Office Indic 2003 (Gujarati)
(i) Introduction about MS Office 2003 Indic
(ii) Introduction about Desktop, Mouse, Keyboard, etc.
(i) How to start Word? Methods of starting Word 2003
(iv) How to change Language English to Gujarati

(v)  Introduction about the Gujarati Keyboards

Recruitment of various posts of Class- |, Il, Il = IKDRC Page 5 of 35
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(3)

(4)

(vii)
(viii)
(ix)
(x)
(xi)

(xii)

Introduction about the Gujarati IME. Difference between Remington and

Transliteration K/B

How to operate the K/B. What is Transliteration K/B.

How to type different Characters and Words from transliteration K/B.
How to use IME help? How to use spelling grammars check in Gujarati?
What is smart Tag? What is Thesaurus?

How to change the menu from English to Gujarati

Convert the ASCII font to Unicode from TBIL converter.

Troubleshooting, Installation and Best practices

(i)

Understanding Storage devices

(i)  How to use a DVD / CD / ROM and floppy

(i)  Burning DVD/ CD

(iv)  Taking data on and from a flash drive pen drive

(v) Using data and resources from a Local Area Network

(vi)  Using FTP for uploading and downloading of Data from the Internet
(vii)  Information on Scanner and Scanner Software usage / congfiguration
Installations :

(i) Installing basic software’s like MS Office, etc.

(i)  CD Burning Software (Nero etc.)

(ii)  Installing or adding printers

(iv) Installing or adding Fonts

Recruitment of various posts of Class- |, Il, Il = IKDRC Page 6 of 35
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(v) Installing sound drivers

(vi)  Installing drivers for any new hardware

(vii) Installing new software and removing them using the control panel
(5) Best Practices.

(i) General Security concepts (Converging orientation on the criticality of the
password protection, guidelines on forming new passwords. Guidelines on

protection, of the assigned accounts)

(ii) Disk Cleanup

(i)  Regular updating of anti virus software

(iv)  Scandisk

(v) Backups in detail including the following :
(a) Backup through Application
(b) Backup through Utilities and Tools
(c) Record Retention

(6)  Troubleshooting :

(i) Troubleshooting Tools

(i)  Troubleshooting Viruses

(iii)  Troubleshooting Fundamentals

(iv) Problems that keep a computer from starting

(v)  Troubleshooting OS, Network

(vi)  Problems after a Computer Boots

Recruitment of various posts of Class- |, Il, Il = IKDRC Page 7 of 35
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APPENDIX-F
Practical Test
Sr. No. Particulars Marks.
1 Preparing a Power Point Slide for Presentation based on data provided 15
2 Preparing an Excel spreadsheet and Answering an arithmetic problem 20
3 E-mail (With attachments) 15

Recruitment of various posts of Class- I, II, [l = IKDRC Page 8 of 35
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on&RUd $His: IKDRC/Class-1,11,111/02-2023

25 215182 BiU[5u2 A01-9 il o941 Uz M2l Hi2<l 2uHLHs uzlaidl
WU@UASH

M1-1 : (a2l udlal (objective type)

54 (Qua 569BL AU
uxquA-q | General Studies 200 Marks 3 hours
uxquA-2 | Accountancy and Auditing 200 Marks 3 hours

Al (M-1) UsAUA- 21l 2 As(CUs U1 B def 2d2 (standard) 2Ad ACAIRASH 2elds 581l
269,

QUAL-2 (1) : Yoo, yZlatl (Al%d) (conventional type)

54 [Qua 56,00l AHY

URAYA-4 Gujarati 150 Marks 3 hours

LAY -2 English 150 Marks 3 hours

URAYA-3 General Studies 200 Marks 3 hours

URAUA-Y Accountancy and Auditing-1 | 200 Marks 3 hours

URAUA-Y Accountancy and Auditing-11 | 200 Marks 3 hours
Total 900 Marks

W12 (01) @ HUA UZlalL (3013 HAlsld) 540l 100
A8

1) (a2l u<lal (objective type) <ll 2AeA1u5H vt Yo uLlail (A[0d)-Al (AU Aenu5H
(syllabus) IKDRC-l do14152 https://ikdrc-its.org/ U2 H5AIHI U4,

2) Asn3Udl W< 2d= (standard) Asyzid GAAR WA (280 608 <L HIRBI-12 AL Asy=Idl (Qua
(G234, 581l) 24 a4,

3) i%% YUz 2d2 (standard) AsyR1d G2Ud2 HIEARS (2800 6118 4L EA0-9 2 4L 2102 [Au ([
581) 6y2q, 264,

4) WRAUA-3 VA ¥ Biel U Al WU, 2d2 (standard) 2ie 2eA1A5H 2ellds 581l 234,

5) [laHeA2] ulew 24 HisL screening test &9 <l 9401 2imLl Uizl HIZ A1 dAlHll 2093l 4l

6) [laMazl udlaldl uReuHA 2U0H1R MEAAHE c2ldd 58 oBAAL UL AU (UER) Bl
GHEAURIA {4 UAIHLUL WAL SUUALMLL BUAAL.
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7) v UlElAL URAuA-1 ARl GUNL 2 URAUS-R 2T FHINLAL URAUSG HIRH 2154
ASYRUAL Bl 2iUAW AU, USAUA-3, USAUA-Y Vel ULAUA-U, oAl USAUA, HIEAH OU6r3Ucl 2l
2iU29 264, AL USAUAIAL SxALodL Asr3UAl 24291 2iAHI 2] Us19l,

NG $Uis: IKDRC/Class-1,11,111/02-2023
BISIGe2e2 I1-3, 2212 $1U2 A91-3 Al 609Ul U2 MH2AL HIZAl 2UHLHS ULl ALl

VEY|H5H

ULAUA-1 UIAMS 51|l pieAIU5H, (Sqasll)

HIAH; Aorz1dl 5490 : AU0
Syllabus Marks Exam Duration
Medium
General Awareness and General Knowledge * 35 GUJARATI One and half
Gujarati Language and Grammar 20 GUJARATI Hour (o
English Language and Grammar 20 ENGLISH 4l<lz)

Question assessing the requisite knowledge for the job 75 GUJARATI (90 Minutes)
and technical knowledge with regard to the educational

qualification.

TOTAL 150
* “General Awareness and General Knowledge” include questions related to —

» General Mental Ability and General Intelligence.
History of India and History of Gujarat.

Cultural heritage of India and Gujarat.
Geography of India and Geography of Gujarat.
Sports.

Indian Polity and the Constitution of India.
Panchayati Raj.

Welfare schemes of Gujarat State and Union Government.

VvV V. .V ¥V V VY V

Indian Economy and Planning.
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» General Science, Environment and Information & Communication Technology.

» Current affairs of Regional, National and International Importance.

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by

O.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next

stage of the Recruitment Process.

3) il 2UHLHs UlEIM GuR sallel Hoyotel (Al 2142l ddl Sdaatl usedid Grust AL wH. IR,

(A2lsa HisA AERL) siaan Hloildl (sivezz 2uH1ld 222) Rz ugild 29z 24l

-

4) U2 HI GHEAIR 221G Us UIAL SYAUAZLE 1 (15) UL HAALUIRL 291, H0L 2AIRL ARLIS<

Yz (AL HISAR UgHld elvid s2aME 2A14] 9. of Howot —

(i) uas vzl syAloigls (-0.33) (MDA AL WISz dsil) o studimi suagl.

(i) uels vl 9z oralotels (-0.33) (HISA AL Uiz dail) opl stuaiHi 24144,

(i) 25 521 44 [AseUl e2ldd sl s 958915 534 S ddl Uls yAloEls
(-0.33) (IS A2l WISz dsiln) Bl stuaHi 2uaa.

(iv)  £2%5 Ul syalollui »is [A5cu “E” [“Not Attempted”] 2691, GHEAIR 518 Ul 6¥alol
AL AL D269dL G114 dl, 2L [Aseu vade 53] 259l v “Not Attempted” [dscu Wzie
5291l (52ami 401219 WilEaL dlay usdl Adl. M GHEALR HIAL sYAlol L4121 HOAE 54

izl Guz calda (i), (i), (jii) 4ouot oUe (HIS-) Adl 58 ABL 6Ule 52A1] HadL 28,

BHEAIRA ULt 2 9L HIeA 524
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NS $His: IKDRC/Class-111/05-2023
qollz2dl eslellad adl-3, vilzecz dol 2slallad adl-3, visu-2 2slalluq
QPI-3, U222 w52 2sdlellad aol-3,2{lz2-2 ©.24] .2 25-lailuq 90l-
3, sluzad (@222 vidlzzez q9-3, [(Badl 2sedlailuq (@1.8) ad-3,

vAlze2 212.8] 25ellltd a91-3 <l 501 U MH2AL HIZl 2uHlcHs v2laLdl
VIGY U SH,

U2AUA-1 UAMS 5L v U5H, (Sl

HIEYH: O‘LGXQLdfl 5490 4Uo

Syllabus Marks Exam Duration
Medium

General Awareness and General Knowledgex 35 GUJARATI One and half

Gujarati Language and Grammar 20 GUJARATI Hour (o

English Language and Grammar 20 ENGLISH 4l<il2)

Question assessing the requisite knowledge for the job 75 GUJARATI (90 Minutes)

and technical knowledge with regard to the educational

qualification.

TOTAL 150

* “General Awareness and General Knowledge” include questions related to —

» General Mental Ability and General Intelligence.
» History of India and History of Gujarat.

Cultural heritage of India and Gujarat.
Geography of India and Geography of Gujarat.
Sports.

Indian Polity and the Constitution of India.

Panchayati Raj.

VvV V V VYV V V

Welfare schemes of Gujarat State and Union Government.
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» Indian Economy and Planning.
» General Science, Environment and Information & Communication Technology.

» Current affairs of Regional, National and International Importance.

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by

O.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next

stage of the Recruitment Process.

3) Bl 2UHLHs UlEIML GuR sl Hoyotel (Al 24142l ddl Sdaatl uzedid Grust AL AR 2R,

(2lsa HisA AERL) siaan Hloildl (siveezz 2uH1ld 222) Rzed ugild 29z 234l

-

4) ULVH.BUR HI GHEALR 221AE UAS UIAL SFAUGELS 1 (215) 2UBL HAALUIL A2, HL0L £AIRL IRLIs

Uz AL HISAY ugHld 2imd sl 2414) €. sf Yoy —

(i) UAs Wizl rAoEls (-0.33) (MDA A2l Widez dalla) 2Bl stuaiml 24149,
(i) Ueds vudl 9ikd syalotels (-0.33) (MDA AL WISz dsil) oL studiHi sua4.
(i) 25 521 44 [A5eUl e2lad Sl 5 958915 534 S ddl Uls syAlotEls

(-0.33) (M- Al Uiz dil) L studiHl »uql.

(iv) €35 Ul syaloliMi 215 [A5e “E” [“Not Attempted”] 2691, GHEALR 5195 Ukl sxAlol A4l
Al 526941 SIA dl, vl [A5eu uade 591 259 i “Not Attempted” [AseY Ue s2al-l Brmi 492la
HUBAL @19y ugel Al. UM GHEAIR 12 6ralol eAIRl HAAE, 5A QLKL Guz calldd (i), (i), (jii) Horo

OUE (HIDAA) Al 5A 9L olle 5232 HOLAL 28I, BHEAIR Ultd, Adl 0L Hled 524
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2G&RUA $His: IKDRC/Class-111/06-2023

z222leilie 49l-3, 51219152 -3, villzae2 ddzdl Sexuser d9-3, ¢eo
wery522 4-3, Sl A9-3, ded22] Geruser Q-3 | x4 U2 Ml
Hl2-l 2ubLeds ulaidl 211154

U2AUA-1 UIAMS 51| AL pieALU5H, (Sl

HIAH; AorR1dl 5490 : LU0
Syllabus Marks Exam Duration
Medium
General Awareness and General Knowledge 35 GUJARATI One and half
Guijarati Language and Grammar 20 GUJARATI Hour (o
English Language and Grammar 20 ENGLISH 4l<lz)

Question assessing the requisite knowledge for the job 75 GUJARATI (90 Minutes)
and technical knowledge with regard to the educational

qualification.

TOTAL 150

* “General Awareness and General Knowledge” include questions related to —

» General Mental Ability and General Intelligence.

History of India and History of Gujarat.

Cultural heritage of India and Gujarat.

Geography of India and Geography of Gujarat.

Sports.

Indian Polity and the Constitution of India.

Panchayati Raj.

Welfare schemes of Gujarat State and Union Government.
Indian Economy and Planning.

General Science, Environment and Information & Communication Technology.

vV V. .V V V V V V VY

Current affairs of Regional, National and International Importance.
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1) The objective type written test shall consists of Multiple Choice Question (MCQ) by

O.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next

stage of the Recruitment Process.

3) il 2UHLHs UlEIM GuR sl Hoyotel [AMAid 24142l ddl Sdaatl ugedid Grust AL wH. IR,

(2lsa HisA AERL) siaan Hloildl (siveezz 2uH1ld 222) Rzed ugild 29z 234l

-~

4) AU UL HI GHEAIR 22194 UAS AUIRAL SYAUAZLE 1 (15) 9L HOALUIRL 291, W0 2AIRL ALRLIS<

UZA[AHL HIDAA UgA[d eloie s2aHE 2A14] 9. of Hoyot —

(i) s vzl syAloigls (-0.33) (MDA AL WISz dsil) o studimi sia4l.

(i) ues vl 9z oralotEls (-0.33) (HISA AL Uz doil) op stuaiHi 2444,
(ii)) 25 53l 44 [A5EUlL 22Ad SIS 956915 52E 1A ddL Ueds oyaloEls
(-0.33) (MY Al uisSez dsil) el studiHi »ua9l.
(iv)  £25 Ul syalotidi 215 [Asey “E” [“Not Attempted”] 2691, GHEAIR 515 Ukl 6xALo ALUAL
Al 525941 G4 dl, @i [Aseu vade 52] 259 21 “Not Attempted” [Asey Wie s2al-l (1Ml 4912la

HUEA @) usdl Adl. vUH GHEAIR AUl ralod L4121 HAAE, 5/ Mgl Guz zataa (i), (i), (i) Horol

OUE (HISA) Al 58 0L 6l 5212 HOLAL 00, GHEAIR Ultd Ul ABL HIeA 529,
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MR $His: IKDRC/Class-Il, 111/01-2023
og<lldz sells A91-3 <l ox0ulL Uz Ml Wizl FuHlcHs uLlaidl A 1U5H

HI2AH: o1l 5490l : 200

Part I: Syllabus for written test 3 hours

1. | History and culture of Gujarat 25 Marks

2. | Gujarati Grammar 25 Marks

3. | English Grammar 25 Marks

4. | Current Affairs of India and Gujarat 50 Marks

5. | Computer Theory in reference to the basic knowledge of computer 25 Marks
application as prescribed in Appendix-E

6. | Public Administration and Constitution of India 50 Marks
Total 200 Marks

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by

O.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next

stage of the Recruitment Process.

3) AL 2UHLHS UlEIML GUR 2aledl Yorotdl (AWl pUAZl ddl Gdasl usedid Grrust il oM. iR,

(2lsa HisA AERL) siaan Hleildl (siveez 2uaild 222) Rized ugild 2924 284,

-

4) SLVH.2UR UL GHEAIR 2219 UAS AUAL SrAUGEls 1 (1) IR HAAMUIAL 220, {301 212 RIS

-

Uz [AHL HISAY UgHld 2lmd s2ai 214l 9. of Yoy —

~

(i) UeAs Wizl syAloEls (-0.2U) (HISA AL Uiz w2il) 9181 studiHi 2149l
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(i) uels vl 9izd sraloigls (-0.2U) (HISA ARl Uiz u2il) 2Bl studml 2149,
(i) 25 521 a4 [Aseul e2ldd sl 5 958915 534 GIA ddl Uls syAloEls
(-0.2U) (MY Al Uiz uzla) 2Bl s1uAML 24149,
(iv)  £2%5 Ul syalotidi 25 [A5ey “E” [“Not Attempted”’] 269, GHEAIR 515 Ukl 6aAlot YAl
Al 526941 G4 dl, 2 [A5eu vade 52] 259 i “Not Attempted” [Asey Wie s2al-l (1Ml 4912la

HIBIL @19, el Adl. U GHEAIR AUI2L oralot galzl HAAd, 54 olaHidl Guz saidd (i), (i), (jii) Horo

OUE (HISAA) Adl 5A OLEL oUlE 52912 HOLAL 28I, GHEAIR Ultd, 2l L0l Hied, 524

Part Il Syllabus for Computer Proficiency Test 1 hour and 30 minutes
1. | Gujarati Typing Test 20 Marks

2. | English Typing Test 20 Marks

3. | Computer practical test in reference to the basic 60 Marks

knowledge of computer application as prescribed in

Appendix-E & F

Total 100 Marks

Note: The speed of typing shall not be less than 5000 key depressions with accuracy per

hour.

APPENDIX-E
(1)  Operating System and office Productivity Tools
(i) Microsoft Windows XP / 2003
(ii)) MS Word 2003 including Advanced Features
(iii) MS Outlook 2003
(iv) File and Folder Management
(v) Internet Familiarity, Usages and E-mail

(vi) Understanding Wide Area Network, Wireless LAN and connecting LAN to WAN

Recruitment of various posts of Class- |, Il, Il = IKDRC Page 18 of 35
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(vii) Information on internet explorer usages and various options / settings
available

(viii) Overview & Usages of PDF

(ix) Microsoft Office

(2)  Microsoft Office Indic 2003 (Gujarati)
(i) Introduction about MS Office 2003 Indic
(ii) Introduction about Desktop, Mouse, Keyboard, etc.
(i) How to start Word? Methods of starting Word 2003
(iv) How to change Language English to Gujarati
(v) Introduction about the Gujarati Keyboards

(vi)  Introduction about the Gujarati IME. Difference between Remington and

Transliteration K/B
(vii)) How to operate the K/B. What is Transliteration K/B.
(viii) How to type different Characters and Words from transliteration K/B.
(ix) How to use IME help? How to use spelling grammars check in Gujarati?
(x) What is smart Tag? What is Thesaurus?
(xi) How to change the menu from English to Guijarati
(xii) Convert the ASCII font to Unicode from TBIL converter.
(3)  Troubleshooting, Installation and Best practices
(i) Understanding Storage devices

(ii) How to use a DVD / CD / ROM and floppy

Recruitment of various posts of Class- |, Il, Il = IKDRC Page 19 of 35



/-
Institute of Kidney Diseases and Research Centre 7@n,——
Civil Hospital, Campus, Asarwa Ahmedabad - 380016 SINICED
P P 3 Hgleqd

(i)  Burning DVD/ CD

(iv)  Taking data on and from a flash drive pen drive

(v) Using data and resources from a Local Area Network

(vi)  Using FTP for uploading and downloading of Data from the Internet

(vii) Information on Scanner and Scanner Software usage / congfiguration
(4) Installations :

(i) Installing basic software’s like MS Office, etc.

(i) CD Burning Software (Nero etc.)

(ii)  Installing or adding printers

(iv) Installing or adding Fonts

(v) Installing sound drivers

(vi)  Installing drivers for any new hardware

(vii) Installing new software and removing them using the control panel
(5) Best Practices.

(i) General Security concepts (Converging orientation on the criticality of the
password protection, guidelines on forming new passwords. Guidelines on

protection, of the assigned accounts)
(i) Disk Cleanup
(iii)  Regular updating of anti virus software
(iv)  Scandisk

(v) Backups in detail including the following :

Recruitment of various posts of Class- |, Il, Il = IKDRC Page 20 of 35
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(6)

(a) Backup through Application

(b) Backup through Utilities and Tools

(c)  Record Retention
Troubleshooting :
(i) Troubleshooting Tools
(ii) Troubleshooting Viruses

(iii)  Troubleshooting Fundamentals

(iv) Problems that keep a computer from starting

(v) Troubleshooting OS, Network

(vi)  Problems after a Computer Boots

APPENDIX-F

Practical Test

(i)

Preparing a tender notice in word file

30 Marks

(ii)

Preparing a slide for presentation based on

data provided

10 Marks

(iii)

Preparing an excel spreadsheet and

answering an arithmetic problem

10 Marks

(iv)

Error check and spelling correction in given
ward document

- Comment remove

- Spelling Check

- Bold — Remove (Rewriting of

paragraph)

10 Marks

Recruitment of various posts of Class- |, Il, Il = IKDRC
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AlAl4z sals Q91-3, G sals A91-3, 532 vAEAs A91-3 -l 6594l U ®3dl
HIZAl 2UHLHS UZlELAL ARAASH

HIAH: AxR1dl 5490 : 200

Syllabus for Written Test

Sr. No. Subjects covered in the Paper Marks Duration

1. General knowledge: History of Gujarat, Geography of 80 120 Minutes
Guijarat, Art and Culture, Constitution of India, General
Science, Current Affairs of India and Guijarat, Basic
knowledge of Computer, Environment, Public
Administration, Government schemes, Panchayati Raj

and Disaster Management.

2. Gujarati Grammar and Literature 50
3. English Grammar 40
4. Quantitative Aptitude and Test of Reasoning 30
Total 200
Note:

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by
O.M.R (Optical Mark Reader) or CBT (Computer based Test) system.

2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled
Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next

stage of the Recruitment Process.
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3) Bl 2UHLHS UlEIM GuR sl Hoyotel (Al 2142l ddl Sdasl usedid Grzus AL AR 2R,
(2lsa HisA A1) siaan Hloil2l (sivezz 2uHLlzd 222) Rz ugald 2azud 234
4) U2 HI GHEAIR 221G Us UL SYAUAZLE 1 (15) L0 HAALIUIAL 221, H0L 2AIRL ARLIS<

UZA[AHL HIDAA Uz [d eroia s2aME 2A14] 9. of Howot —

(i) UeAs Wizl sy AoEls (-0.2U) (HIS AL Uiz wil) 948l studiHi »uadl.
(i) ues vl Wiz oraloils (-0.2U) (HIS ARl Uiz u=ila) 2Bl studml 2149,
(i) 25 521 44 [AseUl c2ldd sl 5 958915 536 SIA ddl Uls yAloEls

(-0.2U) (MY Al Uiz uzla) oLplL s1uAMi 24149,

(iv) €35 Ul syloliMi 215 [Ase “E” [“Not Attempted”] 2691, GHEALR 5195 Ukl sxalol ALYl
Al 52691 S1% dl, 2L [A5eY vde 53] 259 244 “Not Attempted” [Asey uaie salL (Bl A22la
HIBIL @19, el Al. U GHEAIR A12L oralol galzl HAAd, 54 olaHil Guz zaldd (i), (i), (i) Horol

OUE (HISAA) Al 58 LBl 6dlE 52U2] HOLAL 901, GHEAIR ULLd Al IR HieA, 524

PART Il

Syllabus for Computer Proficiency Test

Sr. No. Particulars of Test Marks Duration
1. Gujarati Typing Test 30 Marks 1 Hours
2. English Typing Test 20 Marks and 30
3. Computer practical test with reference to the basic 50 Marks Minutes
knowledge of computer application as prescribed in Hours
Appendix-G
Total | 100 Marks

Note: The speed of typing shall not be less than 5000 key depressions with accuracy per

hour.
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APPENDIX-G
Practical Test
Sr. No. Particulars Marks
1. Preparing a note in word file 10 Marks
2. Preparing a Power Point slide for presentation based on data 15 Marks
provided
3. Preparing and Excel spreadsheet and answering an arithmetic 15 Marks
problem
4. E-mails (with attachments) 10 Marks
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NG&RUd $HI5:01/2023

qslazl viEsidl qol-2 & vigHlAlz22la 2irilzzz 491-3 <l syoul Uz @zl

Hizel 2usleus uLlaldl HedIusH
RUIL-9 el ARL-2 Al 1¢0 [AlA2-L 2435d U<l wafMs sAIZ1AL A4S

Q1RL- WIAMS SHUELAL PARALASH — AL AU
HIEAH, : IyR1dl 58 Ul : 100 549011 100

~ =

1| izl et — AAlfas, 241Rs, AHIDS, 522D AAEA e Q2] 213l o1tdl — AsxR1d-L
w4 HeO A1
QUL Uig[As ARAL— AUSA, 5al, 43 i AU — Ayl VI HEW U2

RUAAL DlASIA — UL WIH, HeH U1
MURA<Al DAL A AL

Sl X| Ww| »

QUALAL A<l 24 FURA<], ol=1200 :

(1) uHu

(2) HAMA 25121 244 52501

(3) AsA<dllddl Hidleds [[didl

(%) Azl 22l

(u) AR« 4l

(%) Userwasil Ul

() A

(¢) 244 Rd 2[q, 2q8Rd sxamld 21 BHISHAL UL QL HI2Al srlo1al52il

() 2zl oyt

(10) <lld zuaia

(14) 2Rl sy

(12) B va

(13) ofsueilt Az Aslas Azensil — eiRds 226l Y2, Aqs dls A 2001, 2As dls
AAL 23, 5132142 Bieg U322 6x2E; Sgld U5l 211, ASUIE AL Qlssd

wie, 5S¢y Hiledl suaial
S | AL odll2Hs #HAL 512

9 | AMLA (AU, YALAREL B SegHald vieg s13[A5UA 251l
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MIRL-2 WAMS 52U AL A1 54, — AUoiEq [aua
HIAH, — OLo7 Ul 5490 — 200 58 Ul — 200

1 enRld Hesl Al aoilsa vid ¢zl (RuHi) (A, 1eo

2 95n3d HESL Adl (UaLR 2UHLRA M22l) (a3l 20032

3 IY5y3ld Hesl Aal (Uead) [4aHl, 2002

't 95n3ld Hesl Aal (llsEledl A 22d1) (A4l 2002

l IASYAUA HESL AdL (5350 UR 6FLSLALAL HUHA, 2SAAR Adl, FUA o1z Uld[sd, s2orHisg],
012425] 2 3uUe) (A4, 2002

< I5n3ld HesL Adl (UalR) [4aHl, 2002

9 Ysn3d HEsL Adl () [A4Hl, 2002

A Isn3d HEsL Adl (Hulstl Mza) [, 2002

& 527 s1ugald (o1 ARaas wi2)

10 AonRld Hedl Al (Adwds) [HHl, 131

11 AoyRld Hesl Aal ([2d 4 20dla) [AaH), 194

12 IsyRUd ALl [aw, 191

13 ASYUA ARSI Ul (Rivell) (L, 1eee

1y 4ol 2sRus wA [Aaml, 1eue

WU USRI Bielorua [AHAUe, M- (<l ealdd uszel)
> USR03 VLALSAL DIl dAIR 5391 Vi< 26y 5341

U 0¢  Ad w3

USRWL: 10 iElsrusl Usledl

UsWL: 14 [0l UHA leierual 267 529

UKW 12 Ale<dl L vt qupl

USAW: AU UL2HL oA 2AAL AR WA

USWL: 1% ULZHE ol U9l QIR WA

UsW: 19 2UsRus §¢

vV V V V ¥V V V V

U 1 leisrwsily vifaHddii

> Us: 20 sl visiorun
1% 265 Y12l UaaHld wile Alla
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19 e Al 2L ARIESIAL 218512 2IEAAH, 2093 B4 QAAIAWAAL srlAS@i
1¢  HUledl »iRsR wEAaH, 2000

Uz dls UAA(MER A6laz) <AL 14, usld dal sihas

20 dls uslaAnl WRefdl x4 Grzellea

29 2GR ASlA2HI el Heed vid MR AdlazHl YHIRBLL HIZ-AL GUll

22 rlAs, [Aandasig] vid vEAs dza1il

23 Al vt dislsd

2y ARl adlaz asml Amd UALEL v disydz<dl would

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by
O.M.R (Optical Mark Reader) or CBT (Computer based Test) system.

2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled
Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next
stage of the Recruitment Process.

3) 2l FUHLHs UlEIHE GUR 2l Hoyotdl [Audld 24142 ddl Gdaail uzdid Gdust 2AL2AH. 2R,
(2lsa HisA A1) siaan Hloil2l (siveer 2uH1ld 222) Rz ugild 2azu- 24l

4) ULVH.BUR HI GHEAIR 221AE UAS UIAL SFAUGELS 1 (215) 2UBL HAALUIL A2, HL0L £AIRL IRLIs

(iv)

Yz (AL HISAR UgHld ereid s2aME 2A14] 9. of Hoyot —

(i) uAs vzl sydloigls (-0.2U) (HISA 12l Uiz ulA) oLl sIuAIMi 2194,

(i) uels vl 9z sraloigls (-0.2U) (HIS ARl Uiz u=il) 2Bl studiml 2149,
(i) 25 521 44 [A5eUl e2lad Sl 5 958915 534 S ddl Uls syAlotEls

(-0.2U) (RIS A2l wiSez uaila) oL stuaiHi sial.

235 Ul SYAIelHL 245 [A5EY “E” [“Not Attempted”] 262, GHEAIR 519 Ul ¥l BAUAL

Al 525941 G4 dl, w1 [A5eu vade 52] 259 21 “Not Attempted” [Asey Wie s2al-l (Ml 4912la

HIBIL @19, ugel Adl. UM GHEAIR AL oralot £aAlRl HAdd 58 oaHiel Guz salad (i), (i), i) Hovol

OUE (HISAA) Adl 58 0L oUle 52912 HOLAL 2LBL, GHEAIR Ultd, 2l LB Hied 524
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o&Rld $His: IKDRC/Class-II, 111/01-2023

YAAL 522l (AW 2241AU157) As-2, A91-3 <l 5502l U Ml Hiz-l
2UHLHS UZlALAL HAGALASH

HIAH: AoxR1dl 5490 : 20

ULAUA-1
ulaw ueslaul Yo uzlal el Usdusi-4 | 5182422 i1 witidl mosizl/ziiRad (aaiadl vio-l
MBUSIEL) (OE-20) <Al peAIASH, {2 Horoldl 264,

Sr. Topics Sub Topics
No.

1 Computer Basics 1. Introduction

. Uses of Computer

. Input/Output devices (Peripherals)
. Keyboard Shortcuts

. Central Processing Unit (CPU)

. Back-up Devices (Memory Devices)

2

3

4

5

6. Computer Memory
7

8. PORTs

9

. Windows Explorer

2 Software Windows Operation System
1. MS Word

. MS Excel

. MS Power Point

2
3
4. MS Outlook
5. Microsoft Windows
6

. Indic

—_

3 Working with Internet and E-Mails | 1. Web Browsing & Searching
. Downloading & Uploading

2
3. Managing an E-Mail Account
4

. E-Banking
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5. Calendar and scheduling meetings

4 Basics of networking and cyber 1. Networking devices and Protocols
security 2. Network and information security
threats like hacking, Virus, worms,
Trojan etc

3. Preventive measures

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by

O.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next

stage of the Recruitment Process.

3) il 2UHLHs UlEIM GuR sl Hoyotel (Al 24142l ddl Sdaatl uzedid Grzust AL wAH. 2R,
(A 2lsa HisA AE) 24291 Adloil2] (sivzz pUA1RA 222) [RMzeH ughld 292U 268

4) U2 HI GHEAIR 22lA4d Us UIAL SYAUAZLE 1 (15) L0 HAALUISL 291, H0L 2AIRL ARLIS<

Yz (AL HISAR UgHld elvid s2aME 2A14] 9. of Howot —

(i) uels vzl srAotgls (-0.33) (MO ARl Uiz dallu) oyl studiul 24144
(i) uels vl 9z sralotls (-0.33) (HISA AL ULz doil) oLl stuaiHi 2444l
(i) 25 521 44 [Aseul e2lad sli 5 958915 534 S ddl Uls yAloEls

(-0.33) (RIS A2l wiSez dsiln) Bl s1uaHi 2uagl.

(iv) €35 UL syaloliMi 215 (A5€u “E” [“Not Attempted”] 269, GHEAIR 515 UL
S¥AloL BALUAL <AL D269 S1A dl, 2L [Asey vz 52 259 214 “Not Attempted” [Asey Uzie

5291l (il 4221a HilEor droy ugdl Al 2UH GHEAIR UIAL SxAL6L ZAIRL HOAAE 5@ 2LBIHi]
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Guz e2ldd (i), (i), (i) HovoL ole (HISAA) Adl 56 AL 6 53302] HAAL LR, GHEAIRA Ultd

2l AL HIA, £24.

u2AU-2 Slaed sui2l (qyfall vid siqavdd 215(Uat) 54 9B-100

o Aylall vt 5131222 U2 vV 215U
o ¢ [zl 25 2ial 2 uR2deid gddviq (54 ¢ Mla2)

o gdQuiddl agu : 2w qglalumi uld Mlaz 100 ozl

o UL 215[U0L HIZAL AHA : 5@ uo [z

519 sAIZIME, GHEAIRL w1 QgAlUHT gAdvid ddld 268, 4l 5+2422 ULatsed L4121 219129 /9R1dIHE Ad vt

5291, 269, GHeAIRIA AgAlUHI YAduid dal HI2 5520 (35252 UL va 52 UM U,
() YAV Bl DAL HIZ 58 100 ABL AHAML 2UAE 9. 6l 52520 A5 2U5UIA 52AUHL 2094,
(o) wilRio Al 50 oy 9. HilBatel ughld <l Heyot 234l

(5)  Guadl orl ulEIPAHI YAQUiAAL 24U HIZ 51AAIME 2AUAEL ABIHIAL 225 A0 ¢l HI2 215 HIS

SIUAHE DAL,
(8)  AlOLSEHL PAdv 2eflsh A Gl AL sV 2qfls12AUH] 24149 Al

AltL:- 225 S2Uui LRlis UzAlA Yorol gy 1o HISA Y4l 2] 5180 B AUoALE B12L HIEA BUUAHT BUAAL.

N&2Ud $His: IKDRC/Class-111/04-2023

2215 A4 -3 «ll 65021 U ML Hizl 2UHLHS ULlalldl eAIUSH

U2AU-1 UAMS 5L s 154, (Sl

HIEAH: IRl 54000 1U0
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Syllabus Marks Exam Duration
Medium

General Awareness and General Knowledge * 35 GUJARATI One and half
Gujarati Language and Grammar 20 GUJARATI Hour («o
English Language and Grammar 20 ENGLISH 4l<lz)
Question assessing the requisite knowledge for the 75 | GUJARATI | (90 Minutes)
job and technical knowledge with regard to the
educational qualification.
TOTAL 150

* “General Awareness and General Knowledge” include questions related to —

>

YV V.V V V ¥V V VYV V

u—y
~

2)

General Mental Ability and General Intelligence.

History of India and History of Gujarat.

Cultural heritage of India and Gujarat.

Geography of India and Geography of Gujarat.

Sports.

Indian Polity and the Constitution of India.

Panchayati Raj.

Welfare schemes of Gujarat State and Union Government.

Indian Economy and Planning.

General Science, Environment and Information & Communication Technology.

Current affairs of Regional, National and International Importance.

The objective type written test shall consists of Multiple Choice Question (MCQ) by
O.M.R (Optical Mark Reader) or CBT (Computer based Test) system.

Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled
Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next

stage of the Recruitment Process.
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3) il 2UHLHS UlEIM GuR sl Hoyotel (Al 24142l ddl Sdaatl usedid Grizust 2ALwAH. 2R,
(2lsa HisA A1) siaan Hloil2l (sivezz 2uHLlzd 222) Rz ugald 2azud 234
4) U2 UL GHEAIR 2214E Us UL SYAUAZLE 1 (15) UL HAAIUIAL 220, H0L 2AIRL IRLIS<

UZA[AHL HIDAA Uz [d eroia s2aME 2414] 9. 6f Howot —

(i) UAs Wizl yAoEls (-0.33) (MDA A2l Widez dalla) 2Bl stuaiml 24149,
(i) uels vl 9z oralotdls (-0.33) (HISA AL Uiz dsil) oLl stualHi 24144,
(i) 25 521 44 [AseUl e2ldd sl 5 958915 534 S ddl Uls syAloEls

(-0.33) (MY A2l Uiz dil) el studiHi suadl.
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